
How to get noticed by the right 
opportunity 
“We often miss opportunity because it's dressed in 
overalls and looks like work” 


― THOMAS A. EDISON !
The intention: Career Club is a very important piece of a much larger puzzle we lovingly call The 
Empowered Professional.  You will see a great deal more out of us and EP very soon.  This club 
was formed to bring professionals together and offer a resource to empower them to make career 
moves more responsibly and effectively, propelling you toward your dreams.


Format: We will provide you with a little background information, present you with some carefully 
researched content, engage you to look at your career closely, and then have an open discussion 
where you can share your experiences with each other.  The last 20-30 minutes is reserved for you 
to voluntarily network with each other.


EP mission: Empowering professionals to discover natural strengths, develop a personal vision 
and purpose, design their perfect career, and direct their future. Through developing the natural 
strengths, teaching essential skills, enhancing the proper mindset, and leveraging personal vision, 
we empower the unemployed, employed, executive, and entrepreneur to create and realize their 
professional purpose and achieve their dreams.


KC and Katrina are two successful career women with a common vision.  To teach, mentor and 
create powerful individuals pursuing their dreams.


As co-founder of The Empowered Professional, KC Peek brings value through her training in 
landscape architecture; experience in marketing, training, and career development; and a range of 
hobbies, like painting, crafts, cooking, and gardening. Her wide range of training and experience 
allows her to relate to a variety of professionals.  Her background in career development makes 
her an excellent mentor.  As a creativity specialist, she will leave no stone unturned in pursuit of 
your perfect career.  It is her personal mission to be alive in every moment and to empower others 
to create and in their own way improve the world.


As co-founder of The Empowered Professional, Katrina thrives on seeing people realize their 
dreams. She has experience in recruiting, management, staffing, and customer service and is 
trained in holistic wellness.  Her vision is to make a difference in people’s lives by empowering 
them to be lead by their  purpose. As a professional recruiter in the staffing industry, Katrina 
learned how to listen to the needs of both the professional and the employer.  Her training as a 
holistic wellness coach and her passion for mindset coaching allows her to look at the whole 
person and mentor them along their path to success.
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The right opportunity 
"Find out what you like doing best, and get someone to pay you for it."


KATHARINE WHITEHORN

When you were a child what did you dream of being when you grew up? List as many as you can remember.
!!
Do you remember Why?
!!
PASSION: 
At work what do you enjoy more than any other task:
!!
In general what task can you do for hours without feeling bored, stressed or tired?
!!
How do you rate your employers mission? 1 2 3 4 5	 	 	 	 How important is this to you? 1 2 3 4 5
!
SKILL: 
What do you do really well, possibly better than anyone you know?
!!
How do you rate your current skill level in your current position? 1 2 3 4 5  	 How important is this to you? 1 2 3 4 5 
!!
INCOME: 
How do you rate your compensation and benefits?  1 2 3 4 5	 	 	 How important is this to you? 1 2 3 4 5 
!!
How much do you enjoy your job duties? 1 2 3 4 5	 	 	 	 How important is this to you? 1 2 3 4 5 
!!
Based on these answers evaluate your current career path or job search.  Are you choosing the right opportunity?
!
Homework: Make a list of your past jobs.  List what you did, what you liked and what you didn't like. 


What is the common thread? Can you see any patterns?
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THE RESUME: This is a quick note on resume writing.  A resume specialist will join us at a later 
date. Resume styles can range from structured and formal to creative and witty, know your 
audience.  point out your strengths, skills, qualification and intentions early in your resume.  
Relevant Work history should be detailed, accurate, and relevant. First impressions are all you get 
and applying for a career is different than applying for a job.  It may seem daunting but will pay off 
if you take your time, put in the extra effort and tell them why you are a perfect fit in the resume for 
each application.


References and recommendation letters:  similar to resumes your references should be properly 
written.  Employers want to know that you will be able to perform the duties and will fit with their 
culture.  It is important get permission!  Ask co workers, teachers, friends, and leaders to write 
letters or act as a reference for you before listing them.  Never just offer a person as a reference 
without talking to them about it.  Not only because it is common courtesy, but also because you 
will want to prepare them so what they say is relevant to the position. 


Networking and Representation: In almost every case being referred to a position by someone who 
works in the company where you apply or working with a staffing agent of some kind will get your 
resume looked at before the 100s of others resumes in the stack.  Employers like to hire like 
minded people and can get a sense of you from that person before an interview.  It reduces their 
risk, makes their life easier and gives them a familiar feeling.  Any opportunity you have to network 
is a good one.


Sourcing:  there are hundreds of thousands of jobs out there and for each job an employer gets 
around 100 resumes.  Employers use social media, agencies, referrals, job boards, recruiters, 
talent pools/communities, and many other sources to find people.  Long gone are the days of 
seeing an add, faxing a resume, calling to follow up, getting an interview and being offered the job 
all within days. You need to network, market and advertise yourself properly to get noticed.  Know 
the resources and use them.


Personality in writing and in person:  Who you are is just as important to an employer if not more 
important than what you know.  Get to know who you are, your philosophy, your beliefs skills and 
passion.  Put a little of yourself in any correspondence, your interview style, and your resume in 
moderation. Please note,  Your family situation, financial status, political views, and religion don't 
belong, but do be yourself and do not claim to be someone your not.  


Impressions: Along those lines be aware employers do look at your social media sites to see who 
you are, so be aware of this as you post photos and comments.  Your personal brand comes 
through in everything you do.
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GETTING NOTICED 
"If opportunity doesn't knock, build a door."


MILTON BERLE

http://professional.wordpress.com


DISCUSSION NOTES:
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Be sure to visit empowered professional.wordpress.com and 
follow us.  All updates on weekly topics, and more helpful 
information will be shared through this site.  Next week we will 
dig a little deeper into YOUR purpose by helping you assess and 
play to your strengths and personality, and go deeper into the 
topic of getting noticed by discussing appearance, posture, 
behavior, language, and best interview practices.  See you then! !
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Katrina Parsons     801.928.0660  pkatrina2@gmail.com


KC Peek                443-243-8705  kcpeek@hotmail.com


Thank you for coming to Career Club!!


We strive to provide the best experience possible and would like your assistance to help us do a 
better job.  Please rate the below survey (1 being the lowest and 5 being the highest) and return to 
one of the presenters from today’s Career Club meeting.


Content: 

The content was valuable to me and I will use it in the future.1 2 3 4 5


The content was appropriate for this type of event.1 2 3 4 5


Presenter: 

The presenter was knowledgeable.1 2 3 4 5


The presenter was engaging and kept me interested in the material.1 2 3 4 5


 Venue:


The venue was appropriate for the event.1 2 3 4 5


The venue was located in an area convenient for me.1 2 3 4 5


The day of the week and time of the event were convenient for me.1 2 3 4 5


 Other Comments:
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HOW DID WE DO?
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